
 
 

Confidential Circular – Guidelines for Submitting Responses to JODC Negotiations 

 
How to Submit Negotiation/RFP Response from JODC ERP Supplier Portal 

 

To submit a Negotiation / RFP Response through the Jabal Omar Development Company (JODC) 
ERP Supplier Portal, suppliers should follow the standard Oracle Supplier Portal process (powered 
by Oracle Fusion). Once the RFP is released, suppliers will receive both an email notification and a 
system notification in the Supplier Portal. To respond, please log in to the JODC Supplier Portal, 
access the relevant negotiation, and proceed with preparing and submitting your response as per 
the instructions provided. 

Important Notes 

 There may be a second round, and selected suppliers will be required to submit 
their Best and Final Offer (BAFO). 

 Ensure that all necessary documents are attached as part of your submission. 
 All communication will be conducted through the Negotiation page in the Supplier 

Portal, not via email. 

Login to the Supplier Portal 

• Go to the JODC ERP Supplier Portal. 
• Enter your username and password. 
• If you do not remember your credentials, use the Forgot Password option. 
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Go to Home Page  Supplier Portal 

 

 

 

 

 

 

 

Suppliers can view the Negotiation Invitation and related Messages directly in the Supplier 
Portal. In addition, suppliers can access the negotiation by navigating to the Negotiations menu 
and selecting View Active Negotiations. 
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Click on the Negotiation Invitation link or navigate to View Active Negotiations. From there, 
select the appropriate negotiation and click on the Negotiation Number to open it. Additionally, 
you can download the negotiation details in PDF format by selecting View PDF, as shown in the 
screenshot below. 

 

 

 

 

 

 

 

 

 

 

 

Review and Prepare Response 

1. Click on the RFP / Negotiation Number to open the details. 
2. Click on Actions and select Respond. 
3. Acknowledge the Negotiation if you are willing to participate. 
4. Select YES/NO according to your willingness to participate. 

 

 

 

 

 

 

 

 

 

 

 

Negotiation Number Negotiation Close time and Date Negotiation PDF 
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Step 5: Create Response 

Once your participation is confirmed, you need to create the response. To do so, follow 
the steps below: 

1. Click on Create Response. 
2. Enter the required commercial details (e.g., pricing, discounts, payment terms). 
3. Provide your technical proposal as per the RFP scope of work. 
4. Upload all necessary attachments (financial templates, technical documents, 

compliance sheets, certifications, etc.). 
5. Review your entries to ensure accuracy and completeness. 

Step 6: Save Draft (Optional) 

• You may click Save Draft at any time to save your progress and continue later 
before final submission. 

• This ensures that no data is lost while preparing your response. 

Step 7: Submit Response 

1. Once your response is complete and reviewed, click Submit. 
2. The system will confirm that your response has been successfully submitted. 
3. You will also receive an email confirmation of your submission. 
4. After submission, modifications may not be allowed unless explicitly enabled. 

ADD ATTACHMENTS AND GO THROUGH OVERVIEW PAGE 
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Go to the Requirements section, carefully complete all questionnaires, and attach any 
supporting documents as required. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Provide the pricing details and upload any required attachments, if applicable. 
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Carefully review Everything and Submit 

 

 

 

 

 

 

 

 

Review and Revise Responses (if required) 

1. Navigate to Negotiations → Manage Response. 
2. Select the relevant response and click Revise. 

��� Please note: Once the negotiation is closed, revisions are not possible unless the 
JODC Procurement Team reopens the negotiation. 

You Can also view the Status of your responses from manage responses page. 
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